
 

 

VILLAGE OF MOUNT HOREB 
E. Main Street 

Mount Horeb, WI 53572 
Phone: (608) 437-6884 Fax: (608) 437-3190 

Email: mhinfo@mounthorebwi.info Web: mounthorebwi.info 

 
HISTORIC PRESERVATION COMMISSION AGENDA 

Wednesday, February 28, 2024 at 6:00 PM 

Municipal Building Board Room 
138 E. Main Street 
Mount Horeb, WI 

 

1) Call to order 
  a. Roll Call 
2) Agenda Items 
  a. Welcome and Introductions 
  b. Review of HPC framework and procedures 
  c. Discussion on Certified Local Government Application  
3) Future agenda items 
4) Meeting adjournment. 
 

UPON REASONABLE NOTICE, EFFORTS WILL BE MADE TO ACCOMMODATE THE 
NEEDS OF DISABLED INDIVIDUALS THROUGH APPROPRIATE AIDS AND 
SERVICES. FOR INFORMATION OR TO REQUEST THIS SERVICE, CONTACT 
ALYSSA GAFFNEY, CLERK, AT 138 E MAIN STREET, MOUNT HOREB, WI (608) 
437-9404. 
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AGENDA ITEM REPORT 
 

 

 

MEETING DATE   PREPARED BY 

February 28, 2024   
 

 
  
AGENDA ITEM # 2.a 

Welcome and Introductions 
  
BACKGROUND 
 

  
RECOMMENDATION 
 

  
ATTACHMENTS 

None 
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AGENDA ITEM REPORT 
 

 

 

MEETING DATE   PREPARED BY 

February 28, 2024   
 

 
  
AGENDA ITEM # 2.b 

Review of HPC framework and procedures 
  
BACKGROUND 

I have drafted the attached document as a guide for the new HPC.  The document 
was developed by reviewing descriptions of other municipalities' HPC's and adding in 
items to make it specific to our code and design review process.  I have also included 
a copy of the newly adopted Ordinance creating the new stand-alone committee and 
revised procedures to be compliant with Certified Local Government Requirements.   

  
RECOMMENDATION 
 

  
ATTACHMENTS 

1. HPC Framework_Proposed 
2. ORD 2024-01 AMEND SECTION 1.31 and 17.17 HISTORIC COMMISSION 
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Historic Preservation Commission  

Role and Procedural Framework 

 

The Mount Horeb Historic Preservation Commission (HPC) was created to assist property owners 

who are interested in the preservation of historic properties, designate historic properties and districts 

in the Village, educate the public about historic preservation issues and opportunities and assist the 

Village Board with preserving the historic nature and beauty of the Village.   

 

The HPC is comprised of 5 members with experience in preservation, art and design, one of which is 

a Village Trustee.  The HPC is available to assist any property or business owner interested in 

improving the look of their storefront or building, with a focus on the Downtown Historic District.   

The HPC works in an advisory capacity working with the property owner on their proposed 

improvements rather than a regulatory role.  The HPC also works village-wide to promote historic 

preservation awareness through education and the creation of additional historic districts and 

property nominations that have had a lasting influence on the history, growth, and evolution of the 

Village and its character that makes Mount Horeb truly unique in and of itself.  

 

The HPC will be responsible for review and making recommendations to the Village Board on 

approval of Certificate of Appropriateness applications for the modification of properties designated 

for the local, state or national registers of historic places or significant properties within historic 

districts.  Applications for new developments in the downtown area will also be reviewed by the 

HPC to provide comment on how the new development fits in the downtown.  Further details on the 

HPC can be found in Village Code §17.17 Historic Preservation.  

 

Rather than a regulatory role, the HPC will work with applicants to suggest changes to their plans to 

make them compliant with the Historic Design Standards. The design standards are defined in 

Village Code §17.14 Design Review.   
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AGENDA ITEM REPORT 
 

 

 

MEETING DATE   PREPARED BY 

February 28, 2024   
 

 
  
AGENDA ITEM # 2.c 

Discussion on Certified Local Government Application  
  
BACKGROUND 

When creating the stand-alone Historic Preservation Commission (HPC), the Village 
Board had several goals in mind.  The largest goal was to provide a committee that 
has the expertise to provide a greater focus on historic preservation efforts.   When we 
drafted the ordinance separating the HPC from the Plan Commission, we also 
amended our historic preservation code to allow us to be eligible to become a Certified 
Local Government (CLG).  The CLG status has a number of benefits, including making 
property owners eligible for certain Historic Preservation Tax Credits for preservation 
efforts.  While the Credits will not fully fund preservation projects, they will help to 
offset some of the cost of properly restoring buildings.  Included with your packet is the 
procedure for becoming and maintaining a CLG status.   

  
RECOMMENDATION 
 

  
ATTACHMENTS 

1. How Does My Community Become a Certified Local Government (CLG)_ _ 
Wisconsin Historical Society 
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GENERAL INFORMATION

How Does My Community Become a
Certified Local Government (CLG)?
Certified Local Governments are designated by the Wisconsin State
Historic Preservation Officer (SHPO) and the National Park Service
through a four-step application process.

1. The chief elected official of the local government submits a letter
requesting certification to the State Historic Preservation Officer,
Wisconsin Historical Society, 816 State Street, Madison, WI 53706.

The request must consist of the following:

Assurance that the local government enforces appropriate
state and local legislation for the designation and protection of
historic properties and will coordinate its activities with the
SHPO.

A copy of the local historic preservation ordinance, including
amendments.

A list of properties and districts designated under the local
ordinance, including proper names and addresses.

A list of the local historic preservation commission members,
including qualifications or expertise in fields related to historic
preservation.

If the local preservation commission does not include
professional members from the disciplines of history,
architectural history, architecture, or archaeology, a statement
demonstrating that the local government has made reasonable
efforts to appoint such members.

If the disciplines of history, architectural history, architecture
and archaeology are not all represented on the commission, a
proposal on how the local preservation commission will obtain
such expertise needs to be submitted to the SHPO. This
expertise is necessary to review National Register of Historic
Places nominations or take other delegated actions that will
impact properties normally evaluated by professionals in these
disciplines.

A copy of the local historic preservation plan or a brief
statement describing the local preservation program.

If appropriate, a list of any additional duties, responsibilities or
activities that the local government agrees to undertake if
certified
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certified.

If all of the above requirements are not currently met, a
statement must be included indicating how and when they will
be fulfilled.

2. The SHPO will respond to an adequately documented request for
certification in less than 60 days.

3. If the local government fulfills the requirements, the SHPO will
approve the certification request and prepare a written Certification
Agreement for signature by the chief elected official of the local
government. It will list the specific responsibilities of the local
government when certified.

4. The Certification Agreement and the CLG application will then be
sent to the Department of the Interior for review and approval.
Upon approval, the CLG will be eligible for benefits.

How does my community keep its CLG Status?

Every CLG must do the following to maintain CLG status:

Submit an annual report online of historic preservation
activities online to the SHPO. Please review this PDF for a
preview of the survey questions that you need to complete
online. Do not submit a copy of the PDF as your annual
report. 

Maintain a qualified historic preservation commission

Review alteration or demolition requests on locally designated
properties

Educate the community about historic preservation

 Learn More
Certified Local Government Historic Preservation Program in
Wisconsin

How to Apply for Historic Preservation Fund Subgrants for Certified
Local Governments

Certified Local Government (CLG) Subgrant Criteria

Have Questions?
Contact Jason Tish by phone at 608-264-6512 or by email:
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